Kak ckauaTb 1 yctaHoBUTb Google Meet: nowaroBas
WHCTPYKLUA

[ns pa6oTbl B Google Meet Hy)>XHO MMEeTb IMYHYIO UM KOPNOpaTUBHYHO NoYTy Ha Gmail.
Ecnuny Bac ee elle HeT, HY)XHO 3aBecCTMu.

MoxkHO nonb3oBaTbest Google Meet oHNaliH B 6paysepe nam ckayaTb NpUoXeHue cebe Ha
TenedoH.

Ha komMmnbroTep

ans KOMMNbOTEPA HE NpeayCMOTpPEeHO oTAeJIbHOE NMPUNoXeHNeE — NnoJjibdyemMcd CEpBUCOM B
OHNalH pexnMme oaHUM U3 AByX cnoco6oB.:

1. 3axoanM B CBOKO NoYTy Ha Gmail, B 1eBoM naHeny No yMon4yaHuIo yCTaHOB/EHA BK1aAKa
Meet — HakuMmaemM «HayaTb BCTpeuy», YTOObI 3anyCTUTb CBOK KOH(EPEHLNIO UK
«[epenTun Ha BCTpeYy», YTOObI CTaTb yHaCTHUKOM Yy>XOW. locne aToro Hac
nepeb6pacbiBaeT Ha CalT cepBuca.
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MepedTH Ha BCTpesy

2. Jlnbo 3axognMm cpasy Ha calT cepBuca No NpsIMOI ccblfike meet.google.com u Hakumaem
«HauaTb BCTpeuy».

BMp'eOBCTpeL,IM npeMMyM- + 3annaHupyiTe BugeoscTpeyy B Google KaneHpape
Kriacca. Terlepb AOCTYMNHbI
Kaxxgomy!

WzHavansHo STOT NPOAYKT CO3AaBarcs Kak cepeuc
3allMLIEHHBIX BuAgokoHbepeHUniA Ans Buareca. Teneps
Mbl cOenany ero 6ecrnnarHeIM U QOCTYNHLIM 0718 BCEX.

- 3 Besa
lMogpotHee o Google Meet \

P.S. Google Meet paboTaeT He co Bcemu 6payszepamu — Tosibko ¢ Chrome, Mozilla Firefox n
Microsoft Edge.




Ha TenedoH

Haxoanm odumunanbHoe npunoxenue. [Ana Android — B Google Play, gnsa iPhone — B Apple
Store 1 )XMeM «YCTaHOBUTb». YCTaHaB/IMBaeM, Kak Nto60e Apyroe npuioxeHue.

Google Meet
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m HoGRENTE & CIWCOK MWen ki
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NDMCOEEEENRE K M NOMIGRATENN 0O BTN

OTKpbIBaeM, MponyckaemM NPUBETCTBEHHbIE OKHa (Be3ze XMEM «[lanee»).

No6po noxanosats B Meet!
Yrofsl yaacTROBATE & DALECECTPEX B Meal

PANPELHTE ROCTYN K KAMEDE K MARPORaHY
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Yononus ncnonsaossias W MNonntiks
KOH M ARH LA RHOCTR

Mpunoxexue cpasy nogkstoyaetcss K Gmail nouTe, To eCTb BBOAWUTb NOYTY/Naposb He Hafo.
B nNpuioXeHnn MOXHO OTK/THOYaTb/BKIHOYATb MUKPOGDOH M KaMepy, 3aX0ANTb B YyXKue
BCTpPeYM — A1 9T0ro XmeM «Kop BCTpeun» ¥ BBOAUM KOA, KOTOPbI OTNpPaBuUsl HaM aBTop
KoHbepeHUMn. YTob6bl HayaTb CBOH KOH(bEpPEHUMIO, HaXXMMaeM «HoBasi BCTpeyan.



-+ Hoeas scTpeua Kop BcTpeun

\Yrofisl YBUAETS BCTPEUM, NPOBEAUTE NO 3KPAHY BEEMX

KpaTko nepeuncnum hyHKLMOHaN MOGUIbHOrO NPUIoXeHUss — 6onee Nogpo6Ho Kaxaas
byHKUMA onMcaHa HUXe B pasgene «Kak ucrnonbaoBatb Google Meet aons paboTbi»:

e epekItoYeHne Kamepbl C PPOHTANIbHON Ha 06bIYHYHO;
e CybTUTPDI;

e OKas 9KpaHa;

e BKJIHOYEHME/BbIK/IHOYEHE MUKPOPOHZQ;

e CMUCOK YYaCTHUKOB;

* yaT;
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TepexnioynTb KaMepy
[E5]  Bxnioumth cy6TMTDLI
[®] Toxkas sxpana

El CoobfwmTe 0 npobneme
(1) CoobwwTs 0 HapyweHHHK

@ CnpaBka

X OtMexa

Takoxke B NPUIOXKEHUN MOXXHO NMPOCMOTPETb 3aKOHYEHHbIE BCTPeUN. B NpnnoxXeHnn MeHbLUe
byHKUMIA, YeM B OHNavH BepCcumn.

+ Hoeas ecrpeua Kopn difpeun

vze-pijc-ejo

F 162 MokasaTe BepHyTaca
Bbl nokuHynH B 16:38

YT06bi yBUAETH BCTPEY, NPOBE/JATE 10 AKPaHY BRE[X

Mouemy cTouT ucnonb3oeatb Google Meet:



e cepBuUC 6ecnnaTHbli;

® MOXHO MOMb30BaTbCsl OHMANH UNK Yepe3 MOBUSIbHOE NPUNOXEHUE,;

e HeorpaHMYeHHOoe KOJIMYECTBO BCTPeY;

e KOHMdEepeHUMn ANNTeNbHOCTbIO A0 1 Yaca BMecTMMOCTbIO 0 100 yenosek;

e eCTb paclMpeHHbIn GhyHKLMOHAN AN KOPNOPaTUBHbIX KIIMEHTOB, OpraHn3aLui 1
y4yebHbIx 3aBeAeHU (NnaTHbIn Tapud);

e aBTOMaTUYecKue cy6TUTPbI (MOoKa NoAAep)KMBAETCS TONbKO aHTNNACKUIA A3bIK);

e wndpoBaHMe Npu Nepefaye AaHHbIX U B PEXUME OXUAAHUS;

® MOXHO CMHXPOHM3UPOBATb C ['yrn KaneHgapem.

Kak ucnonb3sosatb Google Meet ansa pa6oTbl

OnucbiBaeM OCHOBHOM yHKLIMOHAN cepBuUCa B BEG-BEpCUN.

Kak cospaTtb BCTpeuy

Mocne TOro, Kak Mbl HaXkxanu «<HayaTb BCTpeyy» Ha canTe Google Meet, 3anyckaeTcs
npeaBapuTenbHOe OKHO HaCTPOEK, FAe HYXHO paspeLunTb canTy AOCTYN K Kamepe U
MUKpOdOHY. Ecnn HaxkaTb «[1ponycTuTby, TO 3anpoc paspeLleHns 6yaet NosSBNATLCA NPy
3anycke kaxgou Bctpeuun. Ecnu HaxaTb «bnokupoBaTb», TO Ha KOHMepeHUnn Ballm kamepa
n MUKpOGOH paboTaTb He 6yayT. CoBeTyeM HaxaTb «PaspelunTby, B AanbHeALLEM MOXHO
6yfeT BKOYaTb/BbIKOYaTb KaMepy U MUKPODOH yKe B caMo KOHbepeHLuu.

..gle.com 3anpalureaeT paspelleHue Ha:
& Venonssosanine urkpodiona

B Vicnonssosarie kameps:

Paspewns BrokuposaTs

[ocTyn k kKamepe 1 MukpodoHy ana Meet

Nponycryms

MOXXHO NMPOAO/IXUTL HACTPOMNKK, HAMPUMEP, OCTAaBUTb MUKPOGOH BKIHOUEHHBIM, a KaMepy
OTKJIHOYMTb Ha BpeMsi KoHpepeHumn. CnpaBa cpasy NosiB/ISIETCA CCbiNIKa Ha BCTpeYy,
KOTOPY MOXHO CKOMNMUpoBaTb 1 pa3ocnaTb yyacTHMKaM. Korga npegBapuTenibHble
HaCTPOWKU 3aBepLUeHbI, )XMeM «[1pucoeanHUTLCA.



\ Bce rotoso

meet.googie.com/hyv-1

Kamepa BbiknoyeHa

El MokazaTs Ha rNaBHOM 3KpaHe

PS. Ecnu Bbl He aBTOpr30BaHbl B noyTe Gmail, To cHa4Yasia cepBuC NPeasioxXnT 3aiTu Nnog
CBOMM JIOTMHOM U [1apoJieM, eC/In aBTOPU30BaHbI, TO CPa3y OTKPOETCSH OKHO HacTPOEK.

OTnpaBKa npurnawueHum

Mocne TOro, Kak Mbl HaXkanu «MpucoeguHNUTLCA» U 3anNyCTUIM KOHDEPEHLNIO, NoABNSeTCS

OKHO, rfie elle pas nokasblBaeTCA CCblsika Ha npurnaweHne. Ytobbl ee CKONMMPOBATb, XKMEM
«KonupoBaTb faHHble».

LobasneHue y4acTHUKOB

ntipsZ//megt.google.com/hyv-tzrg-rjy

D Konuposate NaHHbS

e

MOXHO cpa3y 106aBUTb Y4aCTHUKOB U3 afpeCHOM KHUMN, Ast 3TOro XMeM «[Jo6aBuUTb» U
Bbli6MpaeM ajpeca 13 BbiNaAatolLero CrmMcKa Ui NponucbiBaeM X BPYUHYHO.



HNobaeuTb
-+ Mpurnacuts
|~} FHUTE MMA WMITW 2OPEC 3NEKTPOHHOW NoYThI

natalla HR

0 MotlonEIements

Ecnu Bapyr Bbl NOTEPANN NN HE COXPaHWUIIN CCbINKY Ha NpurnalleHune, ee MOXHO HauTu B
pasgene «<MHdopmMaunsa o BcTpeder. TYT Xe MOXHO HaUTU NPpUKpPensieHHble dannbl U3 yrn
Kanengapb, ecnu Bbl cMHXpoHuaupoBanu Google Meet ¢ Google Calendar.

o CeegeHus = TpukpennexHele dains (0)

KaK npHcoeMHUTECA

https://meet.google.com/jmx-yobb-vkk

|D KonupoeaTe OaHHble

WHdopMmauma o BcTpede v \ LB Ck

Kak nPUMcCoeaunHNTbCA K l-ly)KOﬁ BCTpe4ye

Ecnn npurnawieHne oTnpaB/eHo Yyepes Google Meet, TO Yy4aCTHUKY Ha NMoYTy npuaet BOoT
TaKoe npurnaweHne, Hy>kHo Ha>kaTb Ha KHOMKY «[pncoegMHUTbCA»



AR (via Google Meet)

Q Meet

AR npurnawaer Bac npucoeguHUTLECA K TekyLWen

BMOeoBCTRpEYE

NPUCOEANHUTBCS

Ecnu BamM NpocTo Npucnanu ccblfiky, TO NOABASAETCS OKHO NpeAHacTpPoeK KaMepbl 1
MUKpPOGhOHa, TaM Takxke XXMeM «[pucoeanHUTbLCS».

YTo6bI BbI MOV MONACTb Ha BCTPeYY, HY)XXHO A0XAATbCA NOATBEPXAEHMS OT UHMLMaTopa
BCTpeYM — eMy NpuAEeT BOT TaKoe YyBEAOMEHMWE, U OH Pa3peLunTb UK OTKIIOHUTb JOCTYM.
970 oTAnyHas hyHKUMSA, OHa 3alUMLLaeT y4aCTHUKOB BCTPEYM OT HECAHKLIMOHMPOBAHHOMO
[0CTyna TpeTbMX 1L,

Monb3aoBaTens xo4er NpUCoOSOMHUTLCA K BCTpeYe

OTKNOHUTE | PaspewnTs

Kak BK/IIOUNTb MUKPODOH M KaMepy

Bo BpeMsi KOHepeHUUN MOXKET NOHAA0OUTLCS BKITHOUYNUTL/BbIKHOYUTD MUKPOQOH 1 Kamepy.
Hanpumep, Bbl fJaeTe CNOBO APYroMy y4aCTHUKY KOHPEPEHLUN, OH AOHKEH BKOYUTL CBOW
MUKPOGOH, a Bbl CBON MOXETE BbIK/IFOUYNTb. JTy4yLue, 4Tobbl MUKPOdOH Bcerga 6bin BKIKOYEH
TONbKO Y TOro, KTO FOBOPUT, MHa4ye 6yayT MOCTOPOHHME LLYyMbl, M 9TO MOMELLAeT BECTH
KOH(epeHumto. YTobbl NnepekntoyaTb MUKPOMOH U KaMepy, HYXKHO NPOCTO Ha)kaTb Ha
COOTBETCTBYIOLLMIA 3HAYOK HA HUXHeW naHenu. Ecnu sHa4oK 6enbii — yCTPONCTBO paboTaerT,
€CJIN KpacCHbIW rnepeyvyepkHyTbIA — 3HAaUYUT OTKJIFOUYEHO.



Kak caenaTtb AeMOHCTpaLUIO 9KpaHa

Mo>XHO nokasaTb CBOWM paboymii CToN, BKIaaKy 6paysepa Unum BblAeNeHHY 061acTb.
Y4yacTHMKM YBUAST BCE, YTO Bbl Aie1aeTe — TaK MOXHO AeNnaTb 0630p Nporpamm,
nokasblBaTb CalTbl, TyTopuanbl. 3Ta PYHKUMS TaKXKe NOAXOANUT AN NPe3eHTaLui,
HanpuMmep, MOXHO caenaTb 3apaHee npeseHTaunto B Google Slides nnu PowerPoint,
OTKPbITb €€ BO BPEMS BCTPEYN U MEPEKITIOYUTDL SKPaH Ha Npe3eHTauuIo.

MNokazaTb Ha rMasHoM IKpaHe

[ Beck Baw 3KpaH

E OrHo
O3

Bxnapgka Chrome

OKa3aTe Ha TNaBHOM 2KpaHe

[lnsi Toro, YTO6bI NEPeKNYUTLCS Ha paboymnin CTON UK BbleNleHHYo 061acTb, HAXKUMaeM
Ha HUXXHel naHenu «[lokasaTb Ha rMaBHOM 3KpaHe» U fanee BbiGnpaeM, YTO UMEHHO
NnoKasblBaTb.

Y4yaCcTHUKU n vaT

Mo yMON4YaHMIO KOIMYECTBO Y4aCTHUKOB OTOOpaXKaeTcsl B NPaBOM BEPXHEM Yriy
KOHdepeHUnn.



Ecnu HaxkaTb Ha 3HAYOK C YesloBeYKaMu, TO OTKpbIBaeTCA 60KOBas NaHe b C NepeyHem
y4acTHMKOB. ABTOP BCTPEUM MOXET YNpaBfsTb y4aCTHUKAMW, Hanpumep, 3akpenuTb
KOHKPETHOr0 y4acTHMKa Ha rMaBHOM 3KpaHe (3Ha4Y0K KHOMKM), OTKOUNTL MUKPODOH Y
LpYroro yyacTHuUKa (3Ha4ok MUKpohOHa) Uimn yaanuTb ero u3 BCTpeun (3Hak cton).
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CnpaBa OT KOJIOHKM C y4aCTHMKaMM eCTb 3HaYOK YaTa, B HEM MOTyT nepenncbiBaTbCs BCe
YYaCTHUKU KOHEepeHL M.

HacTtpounku

Ha)kuMaeMm Ha 3 TOYKU B MPAaBOM HUXHEM Yriy, Aanee «HacTpoiku». TyT MOXHO U3MEHUTb
Kamepy 1 MUKpodoH. Hanpumep, y Bac no yMosi4aH1Io NOAKOUMUIACch BHYTPEHHAS Kamepa
HOYyT6YKa, a Bbl XOTUTE MNEPEKIIOYNTBLCS Ha BHELLHIOK. 34eCb TakK)Ke MOXHO U3MEHUTb
pa3peLlleHmne BUAEO, YTOBbI Bac 6bII0 Nyylle BUAHO UM YTO6bl COXPaHUTb 3anmncb XOpoLIero
KayecTBa — BKNlagka «Buaeo.

Ayavo [k Bugeo @3 O6uwme

MukpodioH

) MUKPODOH BIKNHOHEH
Mo ymon4anuio - MukpodoH (Realtek High ... pod S

JuHaMUEy

Mo YMON4YaHUIO - [POMKOTOBOPUTENL W HaY... o) Mpoeeputs

loToBo




MoNHO3KPaAHHbIN PEXUM

[TomMoraeT He oTB/IeKaTbCH OT BCTpeYn n paCTtAaHYTb OKHO KOHd)epeHLl,I/IM Ha BECb 3KpaH.
XXmeM Ha 3 ToukM, 3aTeM Ha COOTBETCTBYHLLYH KHOIKY.

WMaMeHTE MakeT

TTONHO3KPaHHBIA DEXMM

BKNKOUMTE CYGTHTRbI

HacTponku

CoobwmTe o npobneme
CO0GWMTD O HADYLUISHWM

Cnpaeka

MoxazaTe Ha MMaBHOM 3KpaHe

MakeT

MOX>HO U3MEHUTb MaKeT OKHa KOHdepeHUun. 1o yMonyaHuio Bbl BUAUTE Ce6s1 NN Apyroro
yyacTHuKa. MoxxHo caenatb MakeT «Mo3anka» co BCeEMU yyacTHMKaMu unun «bokosas
naHesb», Korfa Bbl B LIeHTPe, a OCTallbHble y4aCTHUKM COOKY. [1ns HAaCTPONKKN MakeTa
HaXXuMaeMm 3 TOUYKM — MaKeT U fanee BblI6UpaeM Hy>XHbIN.

MameHnTh MakeT

BokoBaA naHens B ueHTpe BHUMaHUA

Mozauka

Cy6TuTpbl

B Google Meet ecTb PyHKLUMS CYyOTUTPOB, ECNIN €€ BKIIKOUYUTb, TO BCE, YTO Bbl FOBOpPUTE
ronocom, byaeTt Ay6nmpoBaTtbCs, Kak TeKCT. lNonesHan GyHKLUUA, OHA MOMOXET, eC/iN Y KOro-



TO 6y,D,yT I'IpO6J'IeMbI CO 3BYKOM WUJIN KTO-TO Nnnerye BOCNpnHUMaeT TEKCT, YEM rosiocoBoe

O6LLI,eHI/Ie. I'IpaBp,a noka d)yHKLl,I/IFl BOCNpMHUMAET TOJIbKO aHIMMNCKNIA A3bIK.

¥, Anastasiya copywriter

Bbi
0 It's a good day to write an article.

YT06bl BKIHOYMTb DYHKLNIO, HAOXXMMAEM Ha 3 TOUKU — «BKIOUMTb Cy6TUTPbI». ECNM OHK
60/IbLLIE HE HY)XHbI, TAK)Xe 3aX0AMUM Yepes3 3 TOUYKU U XXMeM «OTKNHUYNTb CYy6TUTPbI».

WMaMeHnTh MaKeT

MONHOIKPAHHLIA PEXUM

BKMOUYNATD CYyGTHTDbI

HacTponku

CooBwWTh 0 npobneme
CoOBLUWTE © HApYLUEHMM

Cnpaska

=]

MoKa3aTs Ha rNaEHOM 3KpaHe

Kak cgenaTb 3anuchb

3anuch BCTpeY focTynHa ansa nnatHoro 6usHec Tapuda G Suite Enterprise Essentials. C Hum
B MaHeNM HaCTPOeK (3 TOYKM) NOABNSETCS elle OfHa KHoMKa «3anmcaTtb BCTPeYy».



MameHnTs maxeT

MonroaxpasHsi pesim

Brmounrs cyfrarpol

HacTpoRKe

Menans3oeate Tenehon 4 sayKa

CoofugTs o npoSnesme

Cnpaaxa
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MoKAATE HA FMARHOM IKPAHE
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Google Meet xopoLu Tem, 4TO co3aHHas 3anMCb aBTOMATUYECKM COXPaHAETCsl B 06/1a4HOM
Google [Iucke, To eCTb ee He 06513aTENbHO XPaHWUTb Ha KOMMblOTepe U drewke. 3anucb
MO>XHO MOTOM BbINIOXWUTb Ha ApyroM pecypce, Hanpumep, Ha YouTube unum npocTto aaTb
CCbINIKY Ha JOCTYN APYrUM yYaCTHUKAM, KOTOPblE He CMOTI NPUCYTCTBOBaTb Ha BCTPeYe.

Kak nokasaTb COXpaHEHHYH 3anucb APYruM NOASM

Hy>xHO BbI6paTb COXpaHeHHy 3anucb B Google lMcke n OTKPbITb OCTYN MO CCbINIKE —
«KonupoBaTb cCblfiKy 06LLero focTynar.

Ay
lié;)' [’Ipep,omasb're OOCTYnN none3oBaTenam U rpynnam

COBMECTHRIM ODCTYN HE HECTROEH

@ CkonupynTe cCbinky

https.//drive.google.com/file/d/ 1 GJHIVYNTYDIJIZG [ KonupoaaTs CCbiNky

OocTynHble NONL3IOBATENAM, ¥ HOTOPbIX 8CTk CChiNKA -
(4] Yutatens -
MpocMaTPHEATE MOTYT BCE B MIHTEDHETE, Y KOIO ECTh 3Ta CCIKE

p30BATENM, ¥ KOTOPGLIX €CTh NPABO Ha YTEHME 3ITOMD .E‘Jﬁl‘”‘;‘] YEMOAT

KOMMEHTADHA M COBETRI

TyT NpMHUMN TaKoMm Xe, Kak 1 B ['yrn [Jokax.

Kak 3aKOHYNTb/NOKNHYTb KOH(MEPEHLNIO

YT06bI 3aBEPLLNTDL CBOK KOH(MEPEHLMIO MU MOKUHYTb YyXKYHO, MPOCTO YXMEM Ha KPacHYHo
TenedoHHyo TPYOKY Ha HUXKHEN MaHenn Mexay 3HauykaMu MUKpodoHa U KaMepbl.



BbICBETMTCA OKOLLKO, YTO Bbl MOKUHYM BCTPeYy. MOXHO NepeinTn Ha raBHYH CTPaHULYy
cepBuCa UM BEPHYTLCA Ha KOH(MEpEeHLUIO, HanpUMep, €C/IN Bbl ClIyYaltHO HaXasnu Ha BbIXOZ,

Ha akpaHe oTo6pa)aeTcs, KTO MOKUHYN BCTPeYy, TaK YTO YUTU MO-TUXOMY He MOJTyYUTCA.



